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Panel Title

Some of this information is needed for the submission form as well; however, the reviewers will see only this document, so please be sure you complete all sections of the proposal and the submission form. 

Before you begin: 

· Please do not put your name or other identifying information in this document. 

· Replace the title on this page and in the footer section of this document.

· Remove the instructions (Green Italicized text like this), if you wish.

· Save the file in RTF or DOC format, with a filename that has your last name followed by “_panel”, for example, Smith_panel. 

PANEL SUMMARY

	Proposed Panel Length:
	[  ]  90 minutes        [  ]  40 minutes

	Number of Panelists
	

	Topic Category:
	[  ] Methods & Skills

[  ] Accessibility & Internationalization

[  ] Strategy & Organization

[  ] Case Studies

	Intended Audience:


	[  ]  Everyone

[  ]  Individuals New to Usability

[  ]  Experienced Practitioners

[  ]  Technical/Professional Leadership

	Special Audio Visual Requirements
	A computer projector, lectern, and microphone will be provided for each session.  List any additional AV or other special requests.  Presenters are expected to pay for any additional equipment needed.


ABSTRACT:

Summarize your panel in 50 words or less.  The abstract should include a short statement of the problem or subject of the discussion, and any conclusions the panelists will present.  For accepted panels, this abstract will appear in the Advance and Final Programs. 
GOALS FOR THE SESSION:

List the goals and what you expect attendees to learn from your session, including the “take aways” that they will be able to use immediately on their jobs. 
Attendees at this session will:

AUDIENCE PARTICIPATION

UPA sessions should include ways for the audience to participate through activities, discussion or questions.  How will attendees participate in this panel?

HANDOUTS OR OTHER SESSION MATERIAL

Every accepted panel may include a paper or handout materials in the Conference Proceedings.  There will also be a web site where late material, such as copies of the session slides, may be posted.  If you will have handouts, exercise materials or other session material, please describe it here. 

PREVIOUS PUBLICATION OR USE OF THIS MATERIAL

Has this material been published or presented before?  If so, list the conference or publication (without including author names) and describe what is new about the material you propose to present at this UPA conference.

SESSION SCHEDULE WITH TIME ALLOCATION

Please provide a summary of how you will use the time for the session, indicating where there will be opportunities for audience participation.

	Number of Minutes
	Topic or Event

	
	


DETAILED DESCRIPTION OF PANEL TOPIC

This section is a description of the topic of your panel.  Begin with an introduction that describes the content of your panel and the problem or subject you will discuss.
PANELIST BACKGROUNDS

Describe the relevant professional histories of the panel, but without using names or other clearly identifying information.  We realize that this can be difficult, but this section is intended to help reviewers understand the depth and length of your work in the topic of this session.

PANELIST POSITION PAPER SUMMARIES

Provide one or two paragraphs describing the methods, procedures, or processes that each panelist used to address the problem of the panel topic, and their findings and conclusions.

[Replace this text with your panel title]

