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Abstract

Body Style Provide no more than 250 words summarizing the main points of the article. Use no more than two paragraphs. Provide source files of all pictures and graphics that you are using for this paper…
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Keywords

Body Style keyword1, keyword2, keyword3, keyword4, keyword5, keyword6, keyword7, keyword8, keyword9, keyword10

Introduction

Body Style When creating in-text references to other work, use the format at the end of this sentence (Author Surname, Year). Place the references at the end of the sentence where possible.

For long quotations, use the following format:

Quote style This is a really long quotation (4 lines or more). Note that there are no quotation marks around it. lorem ipsem lorem ipsem lorem ipsem lorem ipsem lorem ipsem lorem ipsem lorem ipsem lorem ipsem lorem ipsem lorem ipsem lorem ipsem lorem ipsem (Author Surname, Year)
Methods

Body Style Tell us how you did the research, including how you selected your subjects, what equipment you used, whether the research is based on something someone else did, etc. 

Heading 2
Body Style Use the heading 2 style for secondary points. Follow the outline rule; for each heading level, you need at least 2 subsections. If there is a heading 2a, there needs to be a heading 2b. If there’s a one, there must be a 2. Be sure to introduce lists with a complete thought:

1. Use numbers when sequence is important. (numlist style)

2. Next item

Body indent lorem ipsem lorem ipsem lorem ipsem lorem ipsem lorem ipsem lorem ipsem lorem ipsem lorem

3. Next item
Body Style lorem ipsum lorem ipsum lorem ipsum lorem ipsum lorem ipsum lorem ipsum lorem ipsum lorem ipsum lorem ipsum lorem ipsum. 

4. Choose Format >> Bullets and Numbering >> click Restart numbering >> click OK.

5. Next item.

a. Numlist_a style: don’t go down more than 2 levels.

b. Numlist_a style

Body indent 2 lorem ipsem lorem ipsem lorem ipsem lorem ipsem lorem ipsem lorem ipsem lorem

Heading 2
Body Style Always use a complete thought when introducing a bullet list. 

For example, the following criteria indicate lack of user comprehension:
· bullet list: Use a bullet list when order doesn’t matter.

Body indent lorem ipsem lorem ipsem lorem ipsem lorem ipsem lorem ipsem lorem ipsem lorem ipsem lorem

· Only use punctuation if the items in the list are complete sentences.

· bullet2: don’t go down more than 2 levels with bulleted lists.

· next item

Body indent 2 lorem ipsem lorem ipsem lorem ipsem lorem ipsem lorem ipsem lorem ipsem lorem

Heading 3
Body style Reference the figure in the paragraph immediately preceding it, e.g., see Figure 1 for x. If figures or tables must extend across columns, insert a section break (Insert > Break > Section Continuous > OK) before and after the graphic. Be sure to set the columns for that section to 1 (Format > Columns > One > OK).

heading 4 style
Body Style lorem ipsum supercalifragilisticexpeallodocious lorem ipsem lorem and ipsum supercalifragilisticexpeallodocious
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Figure 1. Title of Figure (place graphics inline with text) caption style
Results

Body style. Tell us what data you collected, including outliers. Explain unexpected results

Reference the table in the paragraph immediately preceding it, e.g., see Table 1 for a description of x. 

Table 2. Title of Table 
	Table Head
	Table Head
	Table Head

	Table body
	Table body 
	Table body 

	Table body 
	Table body
	Table body


Table footer

Table footer
Recommendations

Tell us what needs to happen next, and how other researchers can use the knowledge gleaned from your study:

· bullet list
· next 

· next
Conclusion

Provide a couple of paragraphs that wrap up your paper, tell us what conclusions can be made (if any), etc.
Practitioner’s Take Away

Provide 5-10 ideas that came out of this research that a practitioner can use on the job:

· Use action verbs.

· Make sure that each item in the list is grammatically and syntactically parallel.

· Use complete sentences.

· Use numbers only if sequence matters.
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