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Please review and complete the following steps before returning your proposal or article.
· Please read the UX Editorial Guidelines provided in this file or on the web at: http://upassoc.org/upa_publications/user_experience/editorial/index.html
· Use the UX template provided below to submit your article (RTF or .doc file format not .docx).
· Provide a brief biographical note (3-4 sentences) for each author in the space provided in the template.
· Provide all images in separate files along with the completed template.
· Provide captions for all images and illustrations as appropriate.
· Provide a high-quality photograph ("head shot") of each author.
Picture quality should be at least 300 dpi and the pictures should be in JPG or TIFF format.  Photos should be sent as separate files.
· Provide an abstract of the article (max. 150 words) in the article template.
· Complete and sign a copy of the UPA Publications Permission and Release form (provided below).
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Revised January 2011

Headline

Article submission for User Experience, Volume x, Issue y

Author: [Please provide complete contact data here:]

Address:
Telephone: 
Email: 
Date Submitted: 

Reviewed and edited: 

Current status: 

Word count: 

Author’s bio: 
[Three or four sentences, preferably focused on your expertise for the article at hand.]

Author’s photo: 
[Please provide filename here; photos should be high resolution, with the author centered in the frame, and un-cropped.]
Article figures. 
[Each file must be separated out from the Word file text and supplied as a clearly identified separate file of at least 300 dpi resolution for a 3’ wide image. Please list files separately in the table below. If the file is not your own material, you are responsible for identifying the owner, and if there is a fee for use, you are responsible for taking care of it. You can reuse this table on your release form for UPA.]

	Filename or Description
	Author or Copyright Owner
	Fee Paid 
(responsibility of the author)

	
	
	

	
	
	

	
	
	

	
	
	


Suggested photo resources. [If you know of any clip art or photos that the art director can use to enhance your article, please provide references or links to appropriate resources. As with the figures you are suggesting above, it is important that ownership and copyright of any photos or drawings be clearly identified.]

Article text revisions. All subsequent revisions to this text are being done with text change-tracking turned on, so that all subsequent revisions are archived and tracked. 

Abstract of Article: 
[A maximum of 250 words intended to bring readers from the UPA/Publications web page to the article in the magazine. Note that all word count suggestions are guidelines, not hard-and-fast rules.]

As a suggested structure, approach the abstract in 3 parts. Do not simply repeat the introductory paragraph of the article. Remember that this abstract stands alone.
1. The hook: something provocative or engaging about the premise or conclusion of the article (~~100 words)

2. The scope: is this a project case study, research summary, overview of opinion in the field, opinion, review (~~50 words)

3. The main points: what are the take-aways from this article (~~150 words)

Article Text: [remember, the headline is at the top of this file]
[Article text, approximately 1,500 words, starts here]
User Experience Magazine

User Experience welcomes contributions from UPA members and other professionals. All articles are welcome.

Editorial Guidelines 

User Experience welcomes the contribution of articles on the theory and practice of usability as well as general survey articles, reports of research in progress and reviews of recently published books. We also welcome brief reports on interesting products, web sites, books, conferences, and industry news.

In selecting articles for publication, we give preference to those that are well-written, well-organized and have broad appeal and applicability to the User Experience audience. User Experience publishes original articles that are reasonably self-contained and aimed at a broad spectrum of the usability field.

Manuscripts are considered appropriate for our readership if they:

· discuss strategic or practical issues in usability and the user experience

· discuss the economic impact of usability; present techniques or methodology appropriate to practitioners and other interested parties

· present case studies of interest; review products and books of interest to our readership

· discuss the history of usability and user experience engineering

· evaluate economic, social, political and technological trends and forces. 

We particularly encourage submissions reflecting original analysis supported by well-researched examples and case studies.

We do not generally accept articles that have been published elsewhere in whole or in part. However, in some cases User Experience may publish excerpts from important books authored by, or of special significance to, our members. 

User Experience Style

User Experience is a forum for sharing ideas and experiences; it is not an academic or technical journal. The style of User Experience is not academic. 

First drafts must be accurate and read well. Articles that do not meet the stylistic criteria will be edited or returned to the author for rework.

· Emphasis on "real people, real problems, real solutions."

· Style is informal and energetic.

· We assume that our readers have a moderate level of technical understanding, but articles should avoid technical jargon and should be accessible to inform readers who work outside the particular subject area.

· Write everything in a consistent tense, as appropriate to the topic. 

· Write in the active voice.

· Anecdotes are entirely appropriate. They provide a human context to your research and provide a vehicle that holds the reader's interest. 

Remember that the User Experience audience is multidisciplinary. Readers must first learn the context of your subject before they can understand how your work affects practice or changes the field.

Finally, be sure to place your article into a broader context. Emphasize the implications of your research and the new issues that might arise from your research.

Instructions for Submitting an Article

All submissions to User Experience are assigned to a member of the editorial board for review and support through the article acceptance process. The decision to publish or decline submission is made by the assigned editor and the editorial board. We ask writers who would like to publish in User Experience to submit written queries to ux@upassoc.org. Prospective User Experience writers should familiarize themselves with recent issues of the magazine.

Articles are typically about 1,500 words (2–3 pages) long. Single page opinion pieces can be as short as 700 words. We will work with authors to shorten longer manuscripts, when necessary. 

Proposal Guidelines

Before submitting a manuscript, please send us a proposal explaining your article idea, including:

1. A one- or two-paragraph summary of your idea. If the article idea is accepted, this will become the introduction. 

2. An outline for the article. This need not be detailed, but it is a chance to show us how you see the article making its major points. 

3. A statement of your background. Explain in brief how the article ties in with your experience and expertise. 

Manuscript Guidelines

After your article idea is accepted, prepare and submit your manuscript to your assigned editor as a as Microsoft Word file (version 6.0 or later, but not Office 7or Office 2010 .docx file) or "RTF" file.

· Tables should be inserted within the text as close as possible to the point at which they are referenced. 

· Charts, diagrams, figures, and photographs can be embedded in the document with their captions, but the originals must also be sent with the manuscript as clearly named, separate files. Picture quality should be at least 300 dpi and the pictures should be in JPG or TIFF format. 

To accompany your article, we will need: 

· A brief biographical note (100 words or less) for each author

· A photograph ("head shot") of each author.
Picture quality should be at least 300 dpi and the pictures should be in JPG or TIFF format.
· A 200 word abstract

· A signed copy of the UPA Publications Permission and Release form (attached).
Direct all communication relating to articles to your assigned editor.

Manuscript style

· The title of the article should be concise and informative. 
Note:
The editors reserve the option to change all titles and headings to match User Experience style and the particular issue in which the article will appear.

· A brief introduction should indicate the broad significance of the article. The whole text should be intelligible to readers in various disciplines. Technical terms should be defined the first time they are used.

· Manuscripts should be written in an informal, magazine style, rather than as formal scientific/academic articles.
· Use headings to separate major sections of your article, but use them judiciously. Too many headings distract the reader. Because we are not an academic journal, we do not use footnotes. Instead, work the reference into the text of the article. For example, instead of "recently Jones (1) suggested that…" use "in her book, Usability is Fun, Sara Jones suggested that…" However, if you provide them, we may include a list of references "for further reading" either in the magazine or on the UPA web site.

· Company references. If the article is reporting on research done under the auspices of your company, you may refer to the company name once within the article. So as not to promote any particular company, such articles and references are limited to one within a four-issue time span.

Images

When authors have graphic images and photos for inclusion in the article, they must be of high quality and the author must be able to document ownership and clearance for publication. Please include the artist's or photographer's full name so that we can provide the appropriate credit. We do not encourage authors to supply "decorative" art since that is done by our design team. 

Copyright

We ask that authors assign copyright to the UPA, and the UPA will permit you to make copies whenever you so request.

UPA Permission and Release Form

Title of work: 

Description of Material: ( article or ( other 

_________________________________________________________________

Title of UPA publication: User Experience
I hereby transfer, assign, or otherwise convey to the UPA all copyright ownership rights in the manuscript, and all rights subsumed thereunder under the copyright laws of the United States and all foreign countries, in the event the manuscript is published in the above-named publication. I further grant permission for the UPA to distribute or sell this submission as part of or extracted from the above-named publication in print and electronic text, CD-ROM and in translation, (on videocassette, broadcast, cablecast, laserdisc, multimedia or any other media format now or hereafter known). Not all forms of media will be utilized.

In the event that any elements used in the Material contain the work of third-party individuals, I understand that it is my responsibility to secure any necessary permissions and/or licenses and to pay any associated fees. If the copyright holder requires a citation to a copyrighted work, I have obtained the correct wording for such a citation and have included it in the designated space in the text of the Material.  

I understand that the UPA and others will invest considerable resources in reliance on the permissions and releases herein, and that the UPA is under no obligation to exercise any or all of the rights, licenses and privileges herein granted. I hereby release and discharge the UPA and other publication sponsors and organizers from any and all liability arising out of my inclusion in the publication, or in connection with the performance of any of the activities described in this document as permitted herein.  I agree to indemnify, defend and hold harmless the UPA, its employees, directors, officers, and agents, from and against any and all claims and/or losses resulting from any actual or alleged infringement of any copyright, trademark, trade secret, United States or foreign letters of patent, or other intellectual property rights resulting from or arising in connection with the Material, and I shall, when notified, defend any claims of such infringement at my sole cost and expense.  This indemnity shall survive any termination or completion of this Permission and Release Form.

However, each of the authors retains the following rights:

1. all other proprietary rights to the work such as patent;

2. the right to reuse any portion of the work, without fee, in future works of the author's own, including books, lectures and presentations in all media, provided that the UPA citation and notice of the Copyright are included;

3. the right to revise the work (if sufficiently revised, it is considered a new work, but still should cite the original as published in UPA publication);

4. the right to post the final published image of the work covered by UPA copyright in a personal collection on their own Home Page and on a publicly accessible server of their employer. Such image will be provided by UPA in an appropriate format (such as PDF), including final layout and all corrections and editing improvements. Such posting is limited to noncommercial access and personal use by others, and must include this notice both embedded within the full text file and in the accompanying citation display as well:

"© UPA, (YEAR). Reprinted from PUBLICATION, {VOL#, ISS#, (DATE)} URL (if applicable)";

5. the right of an employer who originally owned copyright to distribute definitive copies of its author-employees’ work within its organization. Posting these works for world access requires explicit permission from UPA.

All permissions and releases granted by me herein shall be effective in perpetuity and throughout the universe, and extend and apply to the UPA and its editors, officers, directors, agents and employees. The following statement of copyright ownership will be displayed with the Material, unless otherwise specified: "Copyright is held by the Usability Professionals’ Association." I also warrant that this submission is not being considered elsewhere and understand that if published by the UPA, it cannot be published elsewhere without the explicit, written permission of the copyright holder, the Usability Professionals’ Association.

The UPA reserves the right to provide a hyperlink to the author's site if the Material is used in electronic media.
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I have not used third-party material.
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I have permission to use the following material (photo, cartoon, text), either because it is my own material or because I’ve asked the copyright owner for permission: 
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PRINT NAME
Date
To receive a complimentary copy of the issue (one per author), please enter mailing address: 
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DECLARATION FOR GOVERNMENT WORK

This certifies that the above article was written as part of work as government employee(s) or as other government work and as such is not subject to copyright protection in the United States.
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Date
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